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Please note that this document is one of a series which make up 

the full Statement of Community Involvement and therefore should 

be read in context with the rest of the document which can be 

found here: www.meltonplan.co.uk/sci  

Part 4 

Community involvement in Development Management 
 

9. Pre-applications 
 

9.1 Involvement of the community and stakeholders at an early stage of the planning 
application process is of great benefit to the public, individuals, organisations, 
authorities and the applicant themselves.  
 

9.2 Although not a statutory requirement, the Council encourages developers to consult 
the local affected community prior to submitting planning applications for larger 
schemes or potentially contentious development proposals, such as development in 
sensitive locations. This is in accordance with guidance on decision making set out in 
both the National Planning Policy Framework and the Localism Act 2011. 

 

9.3 The Borough Council currently engage in pre-application discussions with developers 
which are undertaken confidentially because of the various sensitivities and 
commercial confidence of some of the early ideas. These discussions are without 
prejudice to any subsequent planning applications, consultation requirements and the 
decision making process. 

 

9.4 Applicants are expected to carry out their own pre-application consultation for larger 
cases. This should be effective in bringing draft proposals to the attention of the 
public, parish councils and other affected parties. There should be the opportunity for 
interested and affected parties to make comments on the proposal. 

 

9.5 The consultations undertaken by the developer may take the form of a public meeting 
and / or exhibition, and may include additional neighbourhood notification or press 
coverage. Consultation will normally be localised with an emphasis on informing and 
involving stakeholders, businesses, residents or members of the public that might be 
interested in and/or affected by the proposal. Where proposals are in a sensitive 
location, the use of a Design Review exercise is strongly encouraged, with the 
participation of representatives of the local community. 

 

9.6 The purpose of early discussions between the developer and the community is for the 
developer to share details of the proposed scheme and its rationale with the 
community and seek feedback from them early in the process. This helps to ensure a 
scheme is positively received, and allows key issues and new information highlighted 
in consultation responses to be addressed prior to planning applications being 
submitted. 

http://www.meltonplan.co.uk/sci
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9.7 Where consultations are carried out, we will request the submission of a ‘certificate’ 
with the formal application that describes the measures an applicant has taken, the 
impact that the measures have had in terms of the changes to the content of the 
original proposal, and if no amendments have been made to the proposal, why that 
conclusion was reached. 
 

10. Planning Applications 
 

10.1 A planning application is a means by which someone applies for permission from the 
Council to develop or change the use of land. Melton Borough Council is responsible 
for planning decisions that are made throughout the borough. The types of 
applications that the Council receive are identified in Figure 5. 

 

10.2 The methods of community engagement will depend upon the type and scale of the 
development proposed, with consultations being undertaken in accordance with the 
requirements of the relevant planning regulations. 

 

10.3 Following validation of an application there is an initial statutory consultation period 
of 21 days from the date of the notification letter. The methods of consultation 
include: 

 

 Neighbourhood Notifications – owners/occupiers of all residential properties 
bordering an application site will be individually notified in writing, via a 
notification letter. Those notified will have 21 days, from the date of the letter, to 
respond; 

 Site notices – A site notice will be displayed in at least one place on or near the 
land to which the application relates. Exceptions to this are: hedgerow removal 
notice, high hedge complaints, prior notification applications, certificates of lawful 
development, householder developments (discretionary), trees in conservation 
areas, discharge of conditions and non-material amendment applications. The site 
notice will set out how to comment on the application and any deadlines; 

 Press notice – in accordance with statutory requirements certain applications are 
advertised in the local press, for example Listed Building Consent applications; 

 Council website – Applications can be viewed on the Council’s online planning 
register https://pa.melton.gov.uk/online-applications/; 

 Weekly list of planning applications – a list of planning applications received is 
emailed to Ward Councillors, Parish Councils and other groups who request them. 
An email is sent to specialist bodies e.g. Historic England, if applicable. 

 

The relevant methods of consultation for each type of application can be seen below 
in Figure 5. 

 

10.4 Anyone can comment on a planning application either via the website 
https://pa.melton.gov.uk/online-applications/, by email to 
developmentcontrol@melton.gov.uk or by post. Please quote the planning application 
reference in all correspondence. There is also a facility to register online in order to 
track applications, save searches and receive email notifications. Notification emails 
would occur when the status of the case changes e.g. when the application is decided. 

https://pa.melton.gov.uk/online-applications/
https://pa.melton.gov.uk/online-applications/
mailto:developmentcontrol@melton.gov.uk
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Figure 5 – Methods of consultation 
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11. Determining Applications 

 
11.1 Following the end of the consultation period, we will consider any comments received 

and make a decision on the planning application, in accordance with the development 
plan policies and consideration of material planning considerations. 
 

11.2 Most applications are dealt with under delegated powers where a decision is made by 
a planning officer. However, some applications are referred to the Planning 
Committee for determination by elected members in accordance with criteria set out 
in the Council’s constitution.  If an application is to be decided at a Committee 
meeting, the objectors and the applicant will be contacted to be advised of the time 
and venue and of any arrangements to enable them to take part. Such meetings are 
held in public and all interested parties are free to attend and observe how a decision 
is reached, however only those who have made written comments can participate. 
The Planning Committee may undertake site visits in order to assess the application; 
this is not an opportunity for members of the public to discuss the application. 

 

11.3 Anyone that has registered to receive email updates on an application will receive an 
email once the case has been decided. The decision notice will be available to view 
online at https://pa.melton.gov.uk/online-applications/. It will also be emailed to the 
Applicant, Agent (if applicable) and the relevant Parish Council. 

 

12. Appeals 

 
12.1 Applicants have a right to appeal where they disagree with the Council’s decision to 

refuse planning permission, to condition a planning permission or where a decision is 
not reached within the statutory time period. Any appeal must be lodged within a 
certain timeframe of the planning application decision date, dependant on the type of 
application. More information on the appeal process and deadlines can be found here: 
https://www.gov.uk/topic/planning-development/planning-permission-appeals. Once 
the Council have been notified of an appeal by the Planning Inspectorate, we will 
notify all interested parties, including those who submitted comments on the 
application. We will provide a copy of all the comments received on the original 
planning application to the Planning Inspectorate. Interested parties will be advised of 
how they can be involved in the appeal process in that notification. 
 

12.2 If an appeal is to be considered at an informal hearing or public inquiry, the Council 
will also notify all interested parties of the venue and time of the hearing in 
accordance with the Planning Inspectorate’s requirements. 
https://www.planningportal.co.uk/info/200207/appeals. 

 

 

 

 

 

 

https://pa.melton.gov.uk/online-applications/
https://www.gov.uk/topic/planning-development/planning-permission-appeals
https://www.planningportal.co.uk/info/200207/appeals
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13. Parish Council engagement within Planning Applications 

 
13.1 We will publicise all applications for planning permission and listed building consent 

by e-mail to the parish councils for the parish that the site is in. Where a particular 
application may have more than local impacts and we consider it appropriate or 
necessary to do so, we may also consult neighbouring parish councils.  
 

13.2 Three general training/information sharing events will be held throughout the year. 
Representatives from all Parish Councils will be invited to these events. MBC will also 
respond to individual requests to attend Parish Council meetings in respect of 
significant issues; however the Council may seek to combine these with other Parishes 
where the issue is common to several. 

 

14. Review of the Statement of Community Involvement 
 

14.1 From April 2018, under Regulation 10A of The Town and Country Planning (Local 
Planning) (England) Regulations 2012 (as amended), local planning authorities must 
complete a review of the Statement of Community Involvement at least every five 
years. 
 

14.2 In addition, monitoring of the SCI will be undertaken to ensure that if any significant 
changes are required to accommodate changes in legislation or the way in which we 
consult, the Statement of Community Involvement will be reviewed and updated 
accordingly. 
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